
How to Pay Outstanding Invoices 
 

 
  Once you have logged into Invoice Cloud: 
 
Invoices will appear in the search results.  Please note that only a few outstanding invoices will appear on one 
page.  You must click Next to see any new bills. 
 

 
 
 
 

 
On this screen you may select which bills you wish to pay by clicking in the box to the left of each line 
item.  Please note newer bills will appear on additional pages.  You may reach them by selecting Next in the 
bottom right hand corner of the bills. 
 
Once you select the bills you may either move the items to your cart or register your account.  To register your 
account you will provide an email and password.  This would allow you access in the future when there are no 
open bills and you can see your historical data.   
 
Once you add to your cart, you will be brought to the payment screen. 
 

To just pay the bills. To register your account. 



 
 
Select Proceed to Checkout  
 

 
 
 
 
 
 



You may pay by EFT (bank account) or credit/debit card.  There is a $4.95 fee for every portion of $250 you 
pay if using a credit/debit card.   

Note: If you are paying a total greater than $250 by credit/debit card, you will need to break the 
amount paid out into smaller amounts under $250 and make multiple payments using the Pay Other 
option above. 

 
You may also pay in full or make a partial payment. 
 
Make your selections and select Continue to Payment Information. 
 
 

 
 
Fill in the required information.  Be very careful entering your bank routing and account number.  If it is not 
recognized, your payment may be rejected and there will be a return payment fee. 
 
Select Continue to Review Payment.  Once payment is completed, you should receive an email confirming that 
your payment was issued.   
 
If you have any other accounts (a lawn acct, etc.) you must go through the same process for each account.  If 
you register using the same email and password for all accounts, when you sign in in the future, you will see all 
your accounts at once. 


